CLEVELAND STATE UNIVERSITY

CONTROLLER’S OFFICE

STUDENT LIFE AGENCY ACCOUNT FORM
____ New Account
____ Renewal of Account

____ Change of Signature(s)

NAME OF STUDENT ORGANIZATION ________________________________________
PURPOSE OF ACCOUNT ___________________________________________________

SOURCE OF FUNDS _____________________________________________

AUTHORIZED STUDENT OFFICER SIGNATURES:

____________________________________
_____________________________________


 print name




print name

____________________________________
_____________________________________

signature




signature

Address and Telephone:



Address and Telephone:

____________________________________
_____________________________________

____________________________________
_____________________________________

ADVISOR’S NAME (please print): _____________________________________________________

ADVISOR’S SIGNATURE: __________________________________________________________

· My signature above confirms that I have agreed to serve as faculty/staff advisor for this student organization during the academic year.
· See Advisor tab on the Student Organizations website – http://csuohio.orgsync.com/Forms – for advisor expectations and other useful information. 
TERMINATION INFORMATION:  

Use of this account will terminate on June 30th of the fiscal year at which time it may be renewed by filing a new Agency Account Form with the Controller’s Office.   If the account is not renewed, funds will be given to the Student Life Account.

All Student Life Agency Accounts must be sponsored through the Student Life Department.  The Student Life Department will monitor and approve all expenses to this agency account.

APPROVALS:

Student Life Representative:  ______________________________________________
Date: _______

Dean of Students:  _________________________________

Account Number:  ___________________________

Date Approved by Controllers Office:  _________________
IMPORTANT NOTE:  Student organizations that are inactive for one year must apply in writing to the Dean of Student Life, for reinstatement of its Agency Account funds.  After two years of inactive status, Agency Account funds are confiscated by Cleveland State University’s Student Life Department.

